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Salvi's Bistro & SPecial [ vents Policies

Thank you for your interest in our Pro?essiona] services. \We will work with you to ensure your sPccia] event
reflects your own taste and Personal touches. Ourgoal is to relieve you of the many details thatgo along

with hosting a successful event so that you and your guests can thoroughlg‘..Kcmcmbcr the Extraordinary!

Guarantccs on Numbcr of Gucsts

Ac]cLon items, food, and beveragc charges based on guest count will be determined by the C]icn’c’s final
guest count guarantee. Final guest count and menu selections are due atleast 7 dags Prior to the date of
your event. Salvi’s would PreFer to receive goumcina] guest count as soon as Possib]e‘ [f the final guest
count falls below 75% of the Proposec] guest count, you may be c}‘xarged accordinglg in the form of a Price
increase Pcrguest, a Percentagc cl‘xargc of the Proposec] guest count and/or the loss omcgour room c]cposi’c
clePendiﬂg on size and sPechCicatiOﬂs oFHour Particu]ar event. We will make every effort to accommodate

any last minute increases in the guest count. F’lcasc note, menu items and Prices are subjec’c to c}‘xange

Private Bar Service

]Fgour event will need alcohol beveragc service, we recommend a Private bar. You and your guests will crjog
a stocked bar with Persona] service with a $25 set~uP fee. F]ease note, under Ohio law, alcohol cannot be
consumed on our Premises unless it was Purchascc] under our Ohio Liquor | icense and open alcohol
containers may not leave our Premises. Ac]c]itiona”yl no one under the age of twenty-one is Permit’ced to

PUFC}‘IBSC, POSSCSS or consume a]coho]ic beverages.

Start T ime-F nd Time
Your 3 hour maximum event time in our Private Facilitg includes s’camcmcing from the start time throug}‘x the end
time omcgour event as spechciec] in your contract. Overtime is billed at the rate of $15.00 per hour unless

otherwise aPProvecl. No overtime will be incurred if the event ends on schedule.

Decorations

]Fgou need to add Pcrsona] c]écor]corgour event, you may arrive one-half hour Prior to your event, unless
otherwise spechciec]. Al Personal décor must be approvec] ]33 the Special [~ vents (Coordinator Prior to
your event. Flease note, we contract sPechCic times for your event and there may be another sPecial event

sc}‘xcdulcd bmcorc or amc’cer your event.

Salvi’s SPecia[ [ vent Contract. doc 10.07



Adcl On ltcms
Barﬁet UP Fee $25

Cclcbration Cakes

We Providc a varic’c}j of delicious desserts, however hcyou wish to bring your own cake,a $25 cutting fee

will be assessed.

chtals

Specialty | inens
Tent

Dance floor
Sound Equipmeﬂt

Decorations
Tab]e Centerpieces
Floral Arrangcments

Billing

All guest chargcs will be P]acec} on one bill, including sales tax and 18% gratuity.

DcPosit & Cancc“ation Folicy

A clePosit of up to $300 (based on the amount of space needed for your event) is required at the contract
signing to reserve your Pre?errecl date. This clePosit may or may not be refundable clePendiﬂg on the
Pre?erred date, time, size and sPcchCica’cions omcyour event. ] he Special [~ vents (Coordinator will inform
you of the details for your Par’cicu]ar event

DCPOSi’C FC{:UHdS on cance”ations arc hanc”ecl as FO”OWS —

* Notice over 30 clays Prior to event: Fu” refund of clePosit
e Notice 10to 29 c}a\ljs Prior to event: 50% refund omcdcposit
e Notice less than 10 c}ags Prior to event: No refund owcdcposit

]:inal Faymcnt

T he final invoice amount is due upon reccipt at the completion omcgour event.

Than‘( You

To tru]y eﬂjoy your exPerience with us, we ask that our guests actin a socia”9 acceptab]e manner in

regarcls to noise levels and the suPer\/isiOﬂ of minors.

The C]ient is resPonsiHe for any damages to the Faci]itg cluring the contracted event.
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Salvi's SPccial I vent Contract
Function Dag Date

TQPC of Event
[~ stimated (Guest (Count *Final Guest Count (required atleast 7 days prior to event)
*Date rccluirccl for final guest count and final menu selections: Mo Dag Date Year

*Failure to finalize the above as agreed may result in the cancellation oFgour event at Dalvi’s and forfeiture of all deposit&

Salvis Bistro & SPccial I vents [Hours of Business
Mondag ~Thurscla5 ITam~10 pm Friclag &Saturdag ITam—11 pm

5unclag Brunclﬁ Buﬁjet fOam~3% pm Sunc{ag Dirmer 3 pm — 9 pm
[ vent Start | ime [ vent | nd Time

(Client Name Address

City State Zip
Cell Phone Home Phone Work Phone
Fax = mail

uPon review and acceptance of our sPeciaI event Policics, Plcasc sign below and return this contract with

your aPPlicablc refundable clcPosit made Payablc to: Salvi’s Bistro.

SPecial [ vent Coordiﬂator Date

C]ient Date

Amount of DcPosit $ APPIicable Room Chargc $
Cashier's Chcck

Credit Card: (Please circle) Amex Visa Master(C ard Discover
Account: Expira’cion Date: % cligi’c code

]:inal Faymcnt _’_“”’Credit Carcl _’_“’_*Corporate Check _“’_“’Cash

Thank Youfor Choosing Salvi’s Bistro &Spccial [ vents
1%32% St._James | utheran | ane - Columbus - Ohio - 43228 Phone - 614-870-8788 - [Tax 614-870-3880
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